
Mastering Strategy:
Strategic Management Performance System Certification Program

Step by Step Process for ArmyIgnitED



□ Please complete the ArmyIgnitED process right after You pre-register
with LBL Strategies.

□ Your start date must be no earlier than 90 days and no later than 45 
days prior to start date of the course, this is an ACCESS requirement.

□ You will need to upload a quote. Please send an email to 
contact@lblstrategies.com to receive your quote.

□ Once you receive confirmation that your request is being sent to 
Finance, please forward email to contact@lblstrategies.com.
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Step 1, Let’s get started….look for the red circles throughout



Step 2, choose your funding method



Step 3, select “OK” on the Notice and Consent Statement, then 
LOGIN with your CAC



Step 4, Select Credentialing Assistance



Step 5, From your Dashboard, under Education Programs, 
complete the Virtual Benefits Training not completed, then 
select Credentialing Assistance



Step 6, select Non-MOS Related



Step 7a, under Credential Name type Strategic



Step 7b, depending on experience, select Strategic Planning 
Professional Level 1 or Strategic Management Professional  
Level II



Step 8, select Create Education Goal



Step 9, select next



Step 10, upload CA Quote from LBL Strategies



Step 11, select Submit Goal and YES. The next screen will 
show the Education Goal has been SUBMITTED FOR 
REVIEW



Step 12, Review ArmyIgnitEd Inbox for Education Goal 
Approval



Step 13, under EDUCATION RECORD select Education 
Goals and APPLY FOR FUNDING 



Step 14, verify contact information, make any updates then 
select VERIFY AND PROCEEDCA Request Form



Step 15, complete User Agreement , then select I AGREE, 
CONTINUE



Step 16, complete Demographic, then select NEXT



Step 17, under Vendor type LBL, then select name; Under 
Campus select Main Campus, then select NEXT



Step 18, enter Start and End Dates for the course, then select 
NEXT



Step 19, select ADD TRAINING then select SUBMIT



Step 20, select PROCEED WITH CREDENTIALING 
ASSISTANCE REQUEST



Step 21, select which course you received a quote for



Step 23, select ADD TRAINING



Step 24, select SUBMIT



Step 25, select FINISHED



Step 27, Add Exam Funding. On Dashboard, under 
EDUCATION RECORD select Education Goals and APPLY 
FOR FUNDING 



Step 28, verify contact information, make any updates then 
select VERIFY AND PROCEEDCA Request Form



Step 29, complete User Agreement , then select I AGREE, 
CONTINUE



Step 30, complete Demographic, then select NEXT



Step 31, under Vendor type LBL, then select name; Under 
Campus select Main Campus, then select NEXT



Step 32, enter Start and End Dates for the course, then select 
NEXT



Step 33, select ADD EXAM



Step 34, SELECT EXAM, enter Location as “DL,” and enter 
Exam Cost, then select ADD EXAM



Step 35, SELECT SUBMIT



Step 36, select FINISHED



Step 37, review CA Request Submissions. An email will be 
sent to Service Member by ArmyIgnitEd once requests have 
been approved.



Thank You for Your Service.

We appreciate You!


